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Enter Creditors

   Step                                                                 Action

      1 Click on the Bankruptcy  hyperlink

      2 Click Creditor Maintenance

      3 Click Enter individual creditors

      4 Enter the case number - click NEXT

      5 At the Add Creditor(s) screen enter the name and address of the creditor(s) being added to the
case.
       FORMAT for adding creditors:
              Name:              Capital One Mortgage
              Address 1:        c/o Joe Lawyer, Esq.
              Address 2:        P.O. Box 25
              Address 3:        Portland, ME 04101
              Address 4:
              Address 5:

Leave Type  as creditor
Leave Creditor committee default as No 
When you have added the last creditor select Last Entry - click NEXT

      6 The Total Creditors Entered Screen will appear showing the number of creditors added -
click SUBMIT

      7 The Creditors Receipt screen will appear stating the Case Number and the Total Creditors
added to the Database completing the transaction.


